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Where you want to go:

File FBN Statement
in San Diego County

File a Fictitious Name 
Statement in San Diego 
County but completing and 
sending in the form and 
paying any necessary fees. 
Then, notice needs to be 
published in a newspaper of 
general circulation.

Collect documents 
for DRE filing
Once all filing and 
publication is complete, 
complete and sign DRE for 
RE247. Send the following 
documentation to Real for 
review and signature:

● Stamped FBM 
paperwork

● Proof of publication
● DRE Form RE247
● CAR Form SOFBN

File with DRE
Once you send the 
paperwork, the broker team 
will sign DRE Form RE247 and 
CAR Form SOFBN. 
Documents will then be sent 
back to the agent. At this 
time, the agent will mail 
necessary documents to the 
DRE for filing.

DBA added to 
Real’s license!

Once the DRE receives the 
request, it typically takes 
6-8 weeks to file. 

Until all of these steps are 
completed, agents may not 
use a DBA on any signage,
advertising, or marketing 
materials.



FILE FBN IN 
SAN DIEGO COUNTY
Please follow this link:
https://arccfbn.sandiegocounty.gov/

https://arccfbn.sandiegocounty.gov/


● Enter your team name under 

Filed Business Name

● Select Contains under Search 

Matching Mode

● Click Search

● If it shows “No records returned.”, 

click Add Name

● Then click Next

FILE FBN IN SAN DIEGO COUNTY

CHECK THAT DESIRED FBN IS AVAILABLE



● Enter Real’s corporate address 

under Business Physical Address

○ 1420 Kettner Blvd Ste 100, 

San Diego, CA, 92101

● Enter your mailing address under 

Business Mailing Address

○ Enter your physical office 

address, if applicable

FILE FBN IN SAN DIEGO COUNTY

INPUT BUSINESS ADDRESS



● Input the date you first started 

conducting business with this FBN

○ Check “Business not started 

yet” if you are registering for 

the first time

● Under THE BUSINESS IS 

CONDUCTED BY select Individual

FILE FBN IN SAN DIEGO COUNTY

ENTER REGISTRANT INFORMATION



● Under Registrant Information

○ Enter personal name

○ Do not check “Registrant is a 

CORPORATION/LLC”

● Under Business Mailing Address

○ Enter personal mailing 

address

● Click Save

● Then click Next

FILE FBN IN SAN DIEGO COUNTY

ENTER REGISTRANT INFORMATION



● Enter Signer Name

● Under Title of Officer, leave this 

field blank

● Enter Full Name

● Click Next

FILE FBN IN SAN DIEGO COUNTY

ENTER SIGNER INFORMATION



● Review all the information on the 

FBN Statement

● Click Next

FILE FBN IN SAN DIEGO COUNTY

REVIEW FBN STATEMENT



● Select Submission Type

○ “Mail In” is the easiest method

● Click Submit Application

FILE FBN IN SAN DIEGO COUNTY

SUBMIT APPLICATION



● You will receive a stamped copy of 

your Fictitious Business Name 

Statement from the County (see 

example on the right)

● Receipt of this stamped copy is 

required before proceeding to the 

next step.

FILE FBN IN SAN DIEGO COUNTY

RECEIVE FBN STATEMENT



PUBLICATION



PUBLICATION

CONTACT NEWSPAPER

The publication must be in circulation 
within 45 days from the filing date and 
must appear once a week for four 
consecutive weeks. 

● Contact a newspaper in San Diego 

County

○ You can find a list of 

recommended papers HERE

● Email the newspaper to request 

publication

○ Be sure to attach the stamped 

FBN Statement

https://www.sdarcc.gov/content/dam/arcc/recorder-county-clerk/forms/fbn/FBN%20Publication%20Requirements%20and%20Newspaper%20List.pdf


PUBLICATION

COMPLETE TRANSACTION

● The newspaper will confirm the 

publication circulation, collect payment 

and send you a final email 

confirmation.

Upon completion of circulation, a Proof of 
Publication document will be filed with 
the County. We recommend obtaining a 
copy for your records.



COMPLETE DRE 
FORM RE 247
Please follow this link for the form: 
https://www.dre.ca.gov/files/pdf/forms
/re247.pdf

https://www.dre.ca.gov/files/pdf/forms/re247.pdf
https://www.dre.ca.gov/files/pdf/forms/re247.pdf


COMPLETE DRE FORM RE 247

FILL OUT RE 247 (PART 1)

● Box 1 - enter Real’s corporate 

licence number, 02022092

● Box 2 - enter Real Brokerage 

Technologies

● Box 3A - check Add and enter the 

FBN that was registered with San 

Diego County



COMPLETE DRE FORM RE 247

FILL OUT RE 247 (PART 2)

● Box 4 - Enter your name

● Box 5 - Enter your license number

● Box 6 & 7 - Sign and Date the form

Note: Electronic signature is 

recommended because all signatures 

must be completed via the same 

method (all electronic signatures or all 

wet signatures)

DOWNLOAD FORM AS A PDF



COMPLETE CAR 
FORM SOFBN
Please access this document through 
your zipForms account

https://login.car.org/login?state=hKFo2SBSVGlHaEZoTzNyNGRzSTluSl93endlc2V3NHhrM2ZRb6FupWxvZ2luo3RpZNkgLURVb1laT2Y0TFRsbFo2dGN6c3JlWjRySEZ3Z3A3VFCjY2lk2SBaQTJWZjF1QmRQcXBjakRpSG8wcUtCRVZjaDhhaThlTw&client=ZA2Vf1uBdPqpcjDiHo0qKBEVch8ai8eO&protocol=oauth2&redirect_uri=https%3A%2F%2Fwww.car.org%2FCallback&response_type=code&scope=openid%20profile%20email&response_mode=form_post&nonce=639071456166960331.Y2RhMmY5NTctYzc0Ni00MTUwLWI3ZDktMDY2ODFkOWMwNzc0Nzc0MDU0OTgtODAxNy00MjdjLTliZjYtNDdmMGM1ZTE1ZmNh&audience=https%3A%2F%2Fcarorg.us.auth0.com%2Fapi%2Fv2%2F&x-client-SKU=ID_NET461&x-client-ver=5.3.0.0


COMPLETE CAR FORM SOFBN

ACCESS SOFBN

● Access the Forms Library and search 

Salesperson Owned Fictitious 

Business Name Agreement

● Open the form to begin completing 

the document



COMPLETE CAR FORM SOFBN

COMPLETE SOFBN

● At the top, input the following 

information:

○ Today’s date

○ Real Brokerage Technologies

○ Your name

● In section 3, enter the date that the 

Real Independent Contractor 

Agreement was signed.



COMPLETE CAR FORM SOFBN

COMPLETE SOFBN

● In section 4, input the following:

○ San Diego

○ FBN registered in the county

● Leave section 8 blank



COMPLETE CAR FORM SOFBN

COMPLETE SOFBN

● Enter Brokerage Firm and license 

number

○ Real Brokerage Technologies

○ 02022092

● Leave the next line blank for broker 

signature

● Enter your license number, sign and 

date

DOWNLOAD FORM AS A PDF



UPLOAD DOCUMENTATION 
FOR REVIEW
Please follow this link to submit the 
Google Form for Broker review: 
https://docs.google.com/forms/d/e/1FAIp
QLSc11uTIzF9fufqjYnePI0EDkNQCG5jlzjEs
tdFXASqzTbTBSA/viewform

https://docs.google.com/forms/d/e/1FAIpQLSc11uTIzF9fufqjYnePI0EDkNQCG5jlzjEstdFXASqzTbTBSA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSc11uTIzF9fufqjYnePI0EDkNQCG5jlzjEstdFXASqzTbTBSA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSc11uTIzF9fufqjYnePI0EDkNQCG5jlzjEstdFXASqzTbTBSA/viewform


UPLOAD DOCUMENTATION FOR REVIEW

COMPLETE GOOGLE FORM

● Enter your information and 

requested information about the 

DBA filing



UPLOAD DOCUMENTATION FOR REVIEW

UPLOAD DOCUMENTS FOR REVIEW

Use the following naming convention sample for all 
documents:

state_first name _last name_DBA[doc type]

● San Diego County stamped and recorded FBN statement

● Proof of publication (screenshot of email confirmation)

● DRE form RE 247 completed and signed by agent

● CAR form SOFBN- Salesperson Owned Fictitious 

Business Name completed and signed by agent

ALL DOCUMENTS MUST BE UPLOADED AT ONE TIME



REMINDER

Receipt of the submitted forms signed by the broker is required 
before proceeding to the next step.



DRE REGISTRATION



DRE REGISTRATION

COLLECT THE FOLLOWING FORMS TO SEND:

● San Diego County stamped and 

recorded FBN statement

● DRE form RE 247 completed and 

signed by agent and Designated 

Broker

MAIL TO:
Department of Real Estate
P.O. Box 137004
Sacramento, CA 95813-7004



FINAL STEPS
DRE registration can take 6-8 weeks.

Once the DRE processes the filing, the 
new DBA will then be added under the 
Real Brokerage Technologies corporate 
license.



REMINDER

When using the DBA, it MUST be co-branded with Real Broker.

Until all of these steps are completed, agents may not use a DBA on any 
signage, advertising, or marketing materials.


